Connecticut Association of Boards of Education, Inc.
81 Wolcott Hill Road * Wethersfield, CT 06109-1242
(860) 571-7446  Fax # (860) 571-7452 ¢ E-mail: vmustaro@cabe.org

RECOMMENDED POLICIES ** REVISED - September 2010 ||

The following are policies that are considered “good practice” policies and are recommended for inclusion in the
board of education policy manual.

SERIES 0000: MISSION — GOALS — OBJECTIVES

. (0010 [l o)l 1 (ot #0050
. Y T (0] o AV S [0l TS A (=] 1 10T #0100
o Commitment to Religious NEULTAIILY ........ccvoiieiieiice et e e #0521.2

SERIES 1000: COMMUNITY RELATIONS

. AdVertising and PrOMOLION .........coiviii it te e ae e s sreenneenas #s1111.2, 1325
. MEdia ACCESS 10 STUABNTS. ....c.eetiitieieetieee ettt bttt b e bt bbbt e et e b b et sbeebeene e #1112.5
) Public Participation at BOArd MEELINGS .......coveviririeiiirieiie ettt sne e #1120
) Distribution of Materials by Students (Use 0f STUAENTS) ........coviiriiiiiiiiiies e #1140
. 0] o] [0 o071 o] F- U 1 3PSO #1312
. Soliciting Funds from and DY STUAENTS .........ccoovieiieiice e #1314/1324
. CONEESES TOI STUARNES ...ttt ettt b bbbttt b e b et sb e sb et e bt e bt e e e b e e #1322
. USE OF SCOOI FACIHIITIES. ......oiiiiiiiiiciiccte ettt sbe e s be e sbeeabeeaeesbeesbeesbeens #1330
. SMOKE Free ENVIFONMENT ... ..oiiiiiiice ettt e et esbe e be e be e besseesaeesbeesbeebeenbessbesreesteeas #1331
. Relations with Law Enforcement OffiCials ..........ccooiiiiiiiiiii e #s1411, 5145.11
. Otherwise Lawful Possession of Firearms on SChool Property........c.cccevveiveiieiesie s #1700

SERIES 2000: ADMINISTRATION

. Board — Superintendent REIatiONSNID ........c.ooviiiiriiiiei e #2000.1
. Professional DEVEIOPIMENL............oiiiiiei ettt e e s ta e s teesteenbeenbeenaeesbesreesreens #2112
. Organizational CRArt ............oiiieieee et e st e et e e e e te s aesseesbeesaeebeesaesssesneenreens #2120
) Job Description of the Superintendent 0f SChOOIS..........cooriiiiii e #2131
) Administrative Leeway in the Absence of Board POLCY..........cooeiiiiiniiiieeseee e #2210
. 008 OF EENICS ..ttt bbb bt bbbt b bbbt eb bt bt h e nae e e #2300
. Evaluation of Administrators and AdMINISIFAtION.............ccoeiiiiiiie e e #2400

SERIES 3000: BUSINESS & NON-INSTRUCTIONAL OPERATIONS

. BUAGEL PLANNING ..ttt bbbttt ettt b ettt ettt be s #3110
. Spending Public FUNAS FOr AQVOCACY ........uiniii i #3152
. BUAGET TIANSTEIS ...ttt bbbt bbb e b e b s bt bt bt bt e s e e e et sbesbeseeeneens #3160
. TUITION FBES ...ttt ettt bbbt s kbbb b e Rt b bR e bt b et e bt b st b e e b et ettt n et r e #3240
) Sale and Disposal of Books, Equipment and SUPPIIES ......cc.oviiiiiiinicirieesee s #3260
. GIiftS, Grants and BEOUESES ......eoiiiiieiitese ittt be bbbt e bbbt b et e bt et e b e e sbe e #3280
) SCNOOT FUNG RAISEIS ...ttt ettt bbbt bbbt b bt e bttt #3281
. PUFChASING PrOCEAUIES ...ttt ettt ettt b et b e bbb et et se e et sreseebeneeneas #3320

. Yo Lo LT ot E S = o S #3323
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SERIES 3000: BUSINESS & NON-INSTRUCTIONAL OPERATIONS (continued)

. Ordering Goods and Services, Paying for Goods and SErVICES.........ccvvivrerieeierenese s #3326
. Periodic Financial Reporting (AUITS).......c.cioviiiiiieieeiere st sneens #s 3430, 3434
. Fraud Prevention and INVESTIGALION .........ccciiiiiiiiiieiee sttt #3435
. LY T 01 (o] TSRS #3440
. StUAENT ACHIVITY FUNGS ....c.ievicicce ettt et e e e e e et e tesbeateene e s e et eeeseenns #3453
. Compliance With 504 REGUIALIONS..........cviiiiiieieiese ettt st na s e e e e srenns #3511
. ENEIGY CONSEIVALION ......cviitiieiiitcieeteet ettt et e bbbt bt b bbb s bttt nn e b e nr e b e #3513.1
. USE OF SCNOOI FACTILIES ...ttt e sttt ettt sb ettt r e et e aeneeeas #3515
) ASDESTOS CONIOL ...ttt ettt bbbt b bt b bt b e bbb et e n et #3516.12
) Sex Offender NOTICATION .......coiiiiiiec bbb #3516.4
. Sexual Offenders 0N SChOOI PIOPEITY .......coveiiiiiiiiiriiieiistee s #3516.5
. Data SECUMLY 1N SCNOOIS .....c.viiiiiiiiiitic bbbttt b e er e #3520.1
. Electronic INfOrmation SECUIILY .....ccviviieiiicie ettt e e a et sreereene e #3520.11
) Green Cleaning PrOGIAIM ... ....ieitit ittt ettt et e e et e e e e e e e e e aeeeanns #3524.2
. Board of EJUCAtioN Credit Card ..........cuoieieriee ettt ettt ee st srestesneeneas #3526.3
. TEANSPOTTATION ...ttt bbb bbb bbb st bbb bbbttt b e b b #3541ff
. Use of District/Privately Owned VENICIES.........cccviiiiiiiciecieceee e #3541.43/3541.44
. Food Service - Free and Reduced Price Lunches (7 C.F.R. 8245.5) .....ccccooiiiiiiiiiniieece e, #3542.31
) Food Sales by Students and OTherS ..o e #3542.33
. NULFITION PIOGIAIM ...ttt b bbb bbb bbb bbb bbb e et b et na s #3542.34
. VENAING MACHINES. .....cuiitieiieit bbbttt bbbttt bbbt bbb et b #3542.45
. Retention Of EIECIrONIC RECOIAS. .......viiiieierieie sttt a et sresteene e #3543.31

SERIES 4000: PERSONNEL

. Personnel Policies for Staff Not Represented by a UNioN .........cccooeieiiieiie e 4000 series
) Recruitment of Minority Staff Members (a plan is required) (10-220(a)).......cccoerererereerennn. #s4111.3/4211.3
. Appointment and Conditions of EMPIOYMENT ..ot #4112
o RETErENCE ChECKS ......coiiiiiti s #54112.51/4212.51
. Access to Employee Records (Personnel RECOIAS) ........covvvveiieeiieeieeiie et #54112.6/4212.6
) Use & Disclosure of Employee Medical Information (HIPAA) ..., #s4112.61/4212.61
. [N =T o011 1 1 OO OO U TP U R PP RTPPETRTPRPRRPRTN #4112.8
. Transfer/Reassignment (if not covered by CONIaCt) .........cccoovviiiiiiiiie e #s 4114/4214
. EValUALION/SUPEIVISION ....oviiiiiiciicts ettt et e s aeesbeenbeensesnsennaenreens #s 4115/4215
) Non-renewal/Suspension of Certified Staff...........ooiiiiiiii #4117.4
) SEXUAL HAASSIMENT ....ecviiiceee ettt e et e s ree et e e ebeeeebeeseaeeesreeans #s4118.112/4218.112, 5145.5
o CONFIICE OF INEETEST ...t #4118.13/4218.13
o DISADIIITIES. ...ttt bbbt #s4118.14/4218.14
. Aoz To (<Y ol (=TT (o] S #4118.21
. Retaliation and WhiStIe-BIOWING ..........coviiiiiiiiiieee e #4118.211
. Staff/StUAENt REIALIONS .......eci e e eneens #4118.24/4218.24
. E-Mail (EIeCtronic MONITOFING) .....coveieiieieieeie sttt st se #s4118.4/4218.4
. Acceptable COMPULET NEIWOIK USE......c..oiiiiieiieiieieie sttt #s4118.5/4218.5
. ST DEVEIOPIMENT. ...ttt b e bbb et b et sbe e b #s4131/4231
. QLI LT T o PSR SOPR U SPRT #4134
. B100d DOINE PAtNOGENS. ...ttt bbbttt e b eneas #4147.1/4247.1
. EMPIOYEE PrOTECTION ....eeiieiieeee ettt bbbttt e b nae #s 4148/4248
. Family and MediCal LEAVE ACL ......c.oiiiiiieieere et #s 4152.6/4252.6
o Suspension/Dismissal of Non-certified Staff ... #4217.4

. Teacher Aids/ParaprofeSSIONALS ..........cooiiiiiiiiee e bbbt see b b #4222



SERIES 4000: PERSONNEL (continued)

Title | ParaprofeSSIONAlS........vcieieiiie ettt et r et re et renrenrenre e #4222.1

SERIES 5000: STUDENTS

(D10l a1 o] 1[4 aT=T o] SO OO OURRRRRRPR #5112.4
SUSPENSTION/EXPUISTON ...ttt bbbt b et b ettt et #5114
StUAENT HANADOOKS ...ttt ettt st st esbeebe e s et et seesbesresneas #5114.12
Intra-District Choice/Open ENFOHMENT .......ccveieiice et re e #5117.1
INEEFAISLTICE CROICE ... ittt ettt bbbttt be bt be e #5117.2
Transfer STUAENTS (NCLB) ....c.oiiiiiiiie bbbttt #5117.4
Assignment to Teachers and ClaSSES ..........vuiniitiitiii e e e e #5122
Video Cameras/Video SUIVEITTANCE .........ccovciiiiiiiiiie e #s5131.11, 5131.111
TEITOISTIC ACES TIIEALS ... ittt ettt bbbttt b bt b e bbb et et n et nes #5131.21
OfFf-School Grounds MISCONUUCT .......cc.iiiiieieiie et sttt se e b beeneens #5131.8
Use of Electronic Devices (Cell Phones, BEEPEIS, BIC.) ...cciiieiiereinierieisie ettt #5131.81
GaNg ACHIVILY/ASSOCIALION .....evieiiiitiieiiete ittt b bbbt b bt bbb #5131.9
(@3 0T o0 ] Y oo ST #5131.913
(D e (a0 I ] (oo 1211 T TS USSPR #5132
Foreign Students Atending SCROOIS ........ociiiiiiii e #5136
COMMUNICADIE DISEASES. ... vvvereeieteriesteeieesieie e e st te s e e e e s et e testestesseaseeseesetesaeabesseaseeseesenseneeseessensens #5141.22
Students With HIV/ARC OF AIDS ........oiiiieiiiieiese ettt sttt ettt see e ene e #5141.24
Accommodating Students with Special Dietary Needs (Food Allergy Management) .............ccccvevuee. #5141.25
Use of Automatic External Defibrillators (AEDS) .......oueiniiriiiii e e #5141.27
CriSIS MANAGEIMIENT. ... vttt bbbt b bbb bbbt b bbbt b bbb n et nee s #5141.6
S 00 (< a1 AT Y =] PSSP #5142
Discipline of Students wWith DiSaDIIITIES ........c.cooviiiiriie e #5144.3
Questioning and Apprehension (Police in SChOOIS) .........ccoiiiiiiiiiiiii e #5145.11
StUAENE SEANCH/SEBIZUIE .....veeeee ettt e e testesbesseeneesee e enteseeseennennens #5145.12
Directory INFOIMALION. .........eiiiiii e e te e s teesbeenbeesbesraesra e teeseenneens #5145.15
Freedom Of SPEECH/EXPIESSION .....vviiiieieeie ettt e s be e te e b e enaeeneeenee e #5145.2

SERIES 6000: INSTRUCTION

Instruction (CONCEPL aNd ROIES) ......ocuiiiiieiicice et te e re e beasbeenbesraenreens #6000
School Calendar/SChOOI DAy ..........cvoci ittt sae e #s6111, 6112
Emergency and Disaster Preparedness..........coovvveeeeeierierieneseseneeneeseeseeneenes #s 6114, 6114.4, 6114.6, 6114.7
Fire Emergency (Drills)/Crisis Response DIills ..........cooiuiiiiiiiiiiiiiiaie e #6114.1
Objectives of the INStrUCtiONAl PrOgram ..........ccoiiiiiiiiiiieseee s #6120
CUrriculum/DeSIGN/REVISION .....c.uveiieiie ettt et te et e e e e sreesaeenas #s 6140, 6141
Religion in the PUDIIC SCROOIS .........cuiiiiic et sre e #6141.21
Programs for Limited English Proficient STUJENES ..o #6141.311
Student Use of the Internet (ACCEPLable USE) ......cooeiciiiiiiiieiese e #6141.321
WVED SITES/PAGES ... ettt bbbttt bt bt bbbt e st e b sb e bt e bt eb e e b e et e benaenbenbeeneas #6141.322
Family Life and SeX EAUCALION ..........ciiiiiiiee ettt bbb b sb e eneas #6142.1
L0001 {01V =T 6] L 11T S #6144
EXemption from INSTIUCTION ......c.oiviiiiieii bbb ettt sr e ere s #6144.1
Extra-Class ACtiVItieS/EQUAL ACCESS ISSUBS ......couiiuirieiieie ettt st sb et st sbe e ae e e #6145
Review Of StUAeNt PUDTICALIONS. ........ciiiiiiiie ettt bbb #6145.3

ACLIVItY FUNAS MANAGEIMENT ...ttt bbbttt bttt #6145.8



SERIES 6000: INSTRUCTION (continued)

. Graduation REGUITEIMENTS ......eiueiieie ettt ettt sttt e ee s b e be b e b e s b e e ae e s e et e besbeebeabeabe e e ebenbesbeneas #6146
. Chan@ing Of GradeS .......ouiniiiiit it e e e #6146.11
. Statewide Proficiency/Mastery EXAmMINAtiONS.........cccoviveireiuereiesesnsesieeieesiesiesteseeseseeseeseeseeseessessessenses #6146.2
. L oTU o TTaTo VA I =13 (] o PSS #6152
. L T=] oI N 0L T TS T ST U ST T TSP PO PP PO UPTPPPRPRPRPIN #6153
. Teacher Aides (ParaprofeSSIONAIS) ........c.uiviriiiriiriiirieier e #6159.1
. Textbooks, Curriculum and the School Library (10-2210).......cccceveviiinieieinieereieeseseniens #5 6160, 6161, 6161.1
) Care Of INStrUCtiONAl MALEITAIS ........ce i #6161.2
) Copyright (Use of Copying Devices — Compliance with Copyright Law)..........ccceevvereininiinineinenn #6162.6
) Back-up Copies 0f COMPULET SOTIWATIE ..........cviiiiiiiiieic et #6162.7
. Supplemental SErvices (NCLB) ......ocviiiieeicieic sttt sttt ra e e e et sresreaneeneas #6172.21
. L (0114 ot aTo o T oo SO SRSR #6172.3
. THHE T PIOGIAIM ..ottt bbb bbb b bbb bbbt bbbt b bbbt #6172.41
. W ITTUBI/ ONTING COUISES ... vttt sttt sttt sttt ettt bttt e e s et e se e besbeebeebeeneenee b e besbeeeenre e #6172.6
. Use of Commercially Produced Video ReCOIINGS.......ecovviieiiiiieiierie et ve e e e #6177
. Evaluation of the INStrUCtiONal Program..........ciiciiiiieie et e e sreenreens #6180
) Evaluation of the Special EUCAtION PrOgram ..........cccooiiiiiiiiinieiieseesie ettt #6181
. Ao [ L =T [0 ToF. 4T o PSSP #6200

SERIES 7000: NEW CONSTRUCTION

. o =TT 01 T USRS #7100
) Developing Educational SPeCIfiCAtIONS..........couiiiiiiiiiiirecse e #7115
. SBIBCHION OF SITE ..ttt st e et et e e bb e ebe e be e be e besbeesbeesbeeabeenbeeneestsesteestaea #7221
. LaTo oo g | @ VT 1 ) S SSSUSRN #7230.2
. AACOUSTICS ...tttk ettt b bbbt b bt e s e e e bt e bt e H e e b £ e Rt e s e et ekt eR e e b e bt e R e e b e e R b e b e bt b beereene e #7230.3
. NAMING OF FACHITIES ...t bbbt bbbt ee e e #7551

SERIES 9000: BOARD BYLAWS

) Role of Board and Members (POwers, PUrPOSES, DULIES) .....cviviriiiiieriiiiierieesie et #9000
. LMIES OF AULNOTILY . ..ottt bbb et b bbb et b e bbb e b b #9010
. Organization Of the BOAI ...........eoiiiiieiiiccce ettt e st e s reesbeenbeeneeenee e #9100ff
. Number of Members/Terms 0f OFFICE ..o e #9110
) Officers & AUXIlIary PErSONNEL.........coccviiiieiiee et #59120,9121,9122,9123
. L@ T 0 11T OSSP #9130
) Student Representatives on the Board of EQUCALION.............ooiiiiiiiniiieeee s #9160
. LT a0 IV o=V g (o] TSRS #9221
. Board Member DeVEIOPIMENT ..........ooiieice e s be e re e naeebeesbeenbesreenreens #9240
. Remuneration & REIMDUISEMENT ..........oiiiii ittt e e te e e stesresre e e eneeneeseenees #9250
. L0001 1 1Tot o 01 (=] () SR #9270
. 008 OF EENICS ..ttt st b e bbbt e bbbt eb e bt n e n e b e e e #9271
. Formulation, Adoption, Amendment of Policies, Bylaws, Administrative Regulations.......... #9311, 9312, 9313
) Suspension of Policies, Bylaws, REQUIBLIONS ...........ccoiiiiiiiiie s #9314
. Meeting Conduct/Public Participation at Board MeEtings .......c.ccuervererirererisieeiieresesesee e e sneeseese e e #9325
. Parliamentary PrOCEAUIE ..........ooi ittt bbbttt e bbbt et s e e et et sbesbesneeneas #9325.3
. VOUING MEINOU/IMINULES ...ttt bbbt e bbb e bt eb e bt e e e e nne b e #9326
. Electronic Mail COMMUNICATIONS .......cviieieiiseieeteeeeie e sre e e e e ste e re e s e eaesresresresreeseeneesaeseenes #9327

° BOArd SEIT-BVAIUALION ... ...eiiieeeiee ittt et e e ettt e e e et e s et e s seaeteeseaseeesasseeesseseteesenseeesasseeessaseeesssreeeean #9400



Constitutional Considerations

The chief constitutional limitations affecting school boards are:
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Freedom of speech, association and expression under the First Amendment.

The right to due process of law under the First, Fifth and Fourteenth Amendments.

Separation of church and state and free exercise of religion under the First Amendment.

The right to privacy under the Fourteenth Amendment.

The right to freedom from unreasonable searches and seizures under the Fourth and
Fourteenth Amendments.

Equal protection of laws under the Fourteenth Amendment.

Practical Considerations in Policy Drafting:

Clear and easy to understand.

Statement of objectives.

Provision of an escape clause. (“includes, but not limited to, the following...”)

Brainstorm the proposed policy to make sure it meets your goals.

Consider the legality of your objective. The policy must not violate existing contracts, or state
and federal statutes, regulations, constitutions, charters, and judicial decisions.

Determine the need for policy in the area of consideration. Does the policy address an issue of
lasting effect?

Examine your policies in their totality. How does this new policy mesh with existing policies?
Consider a “sunset review” of all board policies.
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